From,

            K.AVINASH                                               Email: - kavi_rao2003@yahoo.com

            “PRIYADARSHI”                                                    Ph:-0824-2200573

            P.O.KATEEL-574148

            MANGALORE TQ,D.K.

            KARNATAKA STATE    

To,

           H.R.D MANAGER OR H.R.D.REC., SELCTION

Respected Sir,

                        Sub:-Application for an appointment As HR.ASSTS,

                   I  would like to submit my application as a candidate for the H.R.D or LABOUR WELFARE OR PERSONAAL MANAGEMENT. For the same I would like to furnish the following particulars pirating to me for your favorable consideration.

1.Name:K.Avinash

2.Date of Birth:-11-07-1978

3.Qualifications:-Master in Social Work(H.R.D/P.M.I.R)

4.Experience:-In the field of HR/IR (As a Training)During the Post Academic Period I



Have undergone training in the organization-

                         

1.Lamina Suspension Product Ltd.,

                            
Industrial area, Baikampady,

                             
Mangalore, D.K

                             
Duration: -Academic year 2002-2003

                         

2.Siemens public Communication Networks Ltd.,

                            
10th Floor, Raheja Towers,

                             
26-27, M.G, Road

                            
Bangalore-560001

                            
Duration:-One month 2003

5.Computer Literacy: - Through the Basic Operations,

                                      S.Q.L –7.0(NIIT)

                     Further, I request you to consider my application favorably and give me an opportunity to serve in your esteemed Institution an oblige. I also assure you sir, that I shall discharge my duties to the best of my ability and sincerely, if you give me an opportunity to do so.

                    Hope you would kindly comply with my request and oblige.

                           Thanking you Sir,

Place: Kateel                                                                            Yours Faithfully,

                                                                                                  K.AVINASH  

                                                        CURRICULUM VITAE

  K.Avinash                                                                                                                        “PRIYADARSHI”

P.O Kateel – 574148

Mangalore Taluk, D.K

Karnataka State.

Email:-kavi_rao2003yahoo.com

Ph:- 0824- 2200573

Career Objective:- To work in a professionally challenged environment in which I can contribute and grow, to be a dynamic personality in the field or Human Resources and 

Industrial Relation.

Personal Details: -

Name: K.Avinash

Father’s Name: K.Ananthraja Rao

Sex: Male

Date of Birth: 11th July 1978

Nationality: Indian

Languages Known: Kannada, English, Tulu

Educational Qualifications: B.A., M.S.W.(H.R.D/IR)

Skills: Building inter-personal relationship, monitoring harmonious group relationship.

Viewpoint on HR: Positive human relation and continuous enrichment programme can get best out of the Human Resource available.

Experience in the field of HR/PM (As a Training): During the post academic period I have undergone training in the organization:-

*Lamina Suspension Product Ltd.,

   Industrial Area, Baikampady,

   Mangalore, D.K

    Duration: Academic Year 2002-2003

*Siemens Public Communication Networks Ltd.,

  10th Floor, Raheja Towers,

   26-27, M.G.Road,

    Bangalore-560001

Durining the training period I was assisting the HR department in performing following different functions: Recruitment, Induction, Time Office system, Pay-roll, Training, Performance appraisal and Incentive system, Safety measures, Building Interpersonal Relations, Contract labour, Disciplinary Actions, Industrial Dispute Act, Factory’s Act- 1948, E.S.I., and other day today functions.

Academic Particulars:

	Course                                           
	      School/College
	            Year

	S.S.L.C                           
	Vidyadayine High School, Surathkal
	        1995

	P.U.C     
	Government Pre-University College, Mulki
	1998

	Bachelor of Arts

(Economics, History, Political Science)
	Pompei College, P.O.Aikala

Mangalore University
	2003

	Master of Social Work
	M.V.Shetty College of Social Work

(I.P.S.M), Mangalore
	2003

	Specialisation: Personel Management and Industrial Relation (H.R.D)

                           University: -Mangalore University


Project Work:

         *Conducted a Research study on Effectiveness of Training Programme in N.M.P.T Mangalore.

Other Activities:

*N.C.C. Cadit

*English Typewriting

*Annual Training Camp for Naval  N.C.C

*Participated in domestic inquiry  proceedings at Lamina Suspension Products Ltd.

*Actively Participating NIPM Programs

Computer Literacy: Through with windows operations

Sports & Games: Shotput

                           Cricket

                            Kabaddy etc.,

Other Information in Seminars:-

       *Participated in Per Educators Training in HIV/AIDS.

        *Participated in the Research Methodology Workshop.

       *Participated in Spandana (Reacting to the Relatives of Life)

       *Participated in counseling in the field of Social Work.

       *Participated in Positive Management.

The above given information is true and correct to the best of my knowledge.

                                                                                                                                       K.Avinash

Dear Sir, Madam,

                                 Being an H.R.Professional you might be knowing that how tight the job market is in the present scenario, Presintly I have completed my MASTER OF SOICLA WORK IN (H.R.D/P.M.I.R) WITH Specialization in HUMAN RESOURCE and looking out for a job in corporate H.R but I am finding it very difficult and at the same time getting demotivated so in their regard. I am writing to inquire about a H.R.Traine position in you company. If any one from this group can do something for me then it would be a great help form your side.

                                From my attached resume, you will find that, along with my academics, I have endeavored to acquire enough computer knowledge and leadership potential I am also young, energetic and committed to achieving   corporate goals.

                                 I am now seeking to join a company that offers opportunity for growth and advancement.

                                 As a management student, I appreciate the importance of following that comes from the recommendations of members of this group and will serve an excellent reference for this purpose.

                                  I appreciate your time and look forward to speaking with you. Please let me know if I can give you a call sometimes in the coming week and fix an appointment for an interview at your convenience.

Place: Kateel                                                                                      Sincerely,

