Curriculum Vitae

NAME 


:
SREENIVASA RAO P.

DATE OF BIRTH

:
12.09.1964

ADDRESS


:
NO.98, 1 MAIN CROSS ROAD,






SREENIVASA NAGAR






BANGALORE – 560 050






TEL : 669 4361






E-mail – rupasrinivas@yahoo.com

QUALIFICATION

:
B.Com, Article Clerk of CA

EXPERIENCE

:
12 years in Garment  industry in the 

Area of Accounts / Documentation / Administration

PRESENT EMPLOYMENT:
Usha Gloebus Apparels Pvt. LTD






No.348B, 2nd Main Road, 8th Block






Koramangala, BANGALORE – 560 095






TEL : 571 1093 / 571 5228

SINCE 
:
01.08.1999

PREVIOUS EMPLOYMENT:
1. Namaste Exports Ltd.,






    46/1, Jaraganahalli,






    Bangalore – 560 078


FROM - TO
:
01.01.1991 – 31.07.1999

2. Chandrashekar Kote & Co






    Chartered Accountants






     Kumara Park,





    Bangalore.

FROM - TO
:
28.06.1987 – 10.11.1990

AREA OF WORKED
:
Documentation / Accounts / Administration

SPECIALISATION

:
Documentation / Accounts



Experience Details 

I. 28th June 1987 to 10th November 1990 :-

Worked as an Article Clerk in M/s. Chandrashekar Kote & Co., Chartered Accountants Firm

Area of work : Audit of Limited Companies, Partnership Firms, Govt. Companies, Proprietary Concerns, Sales Tax Work, Bank Audit, Income Tax work etc.,

II.
1st January 1991 to 30th May 1993 :-

Worked as Accounts Officer in M/s.Namaste Exports Ltd.,

Area of work :- Maintenance of Books of accounts, Submission of MIS reports, Attending Income tax and Sales Tax Matters, Inter company reconciliation, Attending Audit Queries, Finalisation of Final accounts etc.,

1st June 1993 to 30th April 1994 :-

Worked as Import Officer in M/s.Namaste Exports Ltd.,

Area of Work :- Preparing bills of entry, filing bill of entry at customs, attending customs clearance formalities in customs, Follow up with forwarding agents / airlines.

1st May 1994 to 30th July 1999 :-

Worked as Documentation Officer in the export department in M/s. Namaste Exports Ltd.,

1. Preparing Profoma invoice

2. Scrutinising Letter of Credit

3. Preparing Preshipment and Post shipment Export documents – Invoice, Packing List, GSP, AEPC Documents.

4. Preparing Exporter Declaration for customs clearance of Export goods.

5. Preparing Annexure required for DEEC scheme

6. Co-ordination between production department and shipping agents.

7. Advising shipping details to the buyers,

8. Preparing and submission of Bank documents 

9. Preparing and submission of Advance License application with JDGFT and follow up with Govt. Officials for amendment / closure of Advance Licenses.

10. Registration formalities with Export Promotion Councils

11. Submission of periodical reports to the councils

12. Registration and renewals with AEPC, Texprocil,

13. Applying for various quota systems, utilization of Quota to the utmost benefit to the company.

14. Thorough knowledge of 100% EOU Formalities such as Bonding, issues and Export formalities, CT3, Maintenance of Books and records of EOU, Submission of Periodical reports etc.

III
1st August 1999 to till date: -

Working as Manager – Accounts, Documentation in M/s. Usha Gloebus Apparels Pvt. LTD

Area of work :- Accounts, Administration and Documentation.

